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Role Profile


Property and Housing Solicitor




Role Purpose
The Property and Housing Solicitor provides specialist legal advice and transactional support across Community Integrated Care’s property portfolio, supporting the acquisition, disposal and effective management of freehold and leasehold properties.
Working closely with Property, Facilities, Business Development and operational teams, the postholder manages property transactions, advises on leases, licences, tenancy and asset management arrangements, and identifies and manages associated legal risks. The role also provides housing law advice and manages property and housing disputes within its remit, supporting safe accommodation, fair outcomes and proportionate resolution.
Key Accountabilities
Business Strategy
· To provide practical property and housing legal advice that supports the charity’s objectives, growth and effective use of its property portfolio.
· To advise stakeholders on opportunities and risks associated with existing housing stock, proposed transactions and service arrangements.
People
· To work collaboratively with Property, Facilities, Business Development, operational colleagues and the wider legal team to support informed and timely decisions.
· To explain complex legal requirements clearly and provide training, guidance and updates that strengthen organisational capability.
Legal and Risk
· To manage residential property acquisitions and disposals, undertaking legal due diligence and preparing, negotiating and completing relevant transaction documentation.
· To review, advise on and negotiate leases, licences, tenancy agreements and other asset management arrangements.
· To manage applicable registration, tax return and reporting requirements associated with transactions, obtaining specialist advice where required.
· To prepare trustee papers and supporting legal advice for property disposals in accordance with applicable charity law and internal approvals.
· To advise on relevant housing legislation, repairs, fitness and landlord and tenant obligations, identifying risks and recommending practical action.
· To manage contested property and housing matters, including pre-action advice, case strategy, evidence, disclosure, settlement and preparation for hearings.
· To maintain compliance with professional obligations, confidentiality, data-protection requirements, internal governance and applicable regulatory standards.
Transformation
· To support merger and acquisition legal workstreams through property due diligence, searches and advice on material findings.
· To identify recurring operational or control failures and recommend improvements to policies, procedures, records, escalation arrangements and guidance.
· To monitor developments in property and housing law and regulation and translate relevant changes into practical advice and updates.
Finance
· To advise on proportionate approaches to transactions and disputes, supporting management of legal exposure and legal costs.
· To instruct and monitor external legal support where authorised, agreeing scope, tracking expenditure and escalating costs or commitments requiring approval.
Leading and Managing a Team
· To manage a substantial personal caseload, prioritising competing deadlines and progressing matters with appropriate autonomy.
· To contribute specialist knowledge, precedents and peer support to the wider legal team, seeking supervision or external expertise where required.
Scope and Geography
Supports the charity’s property and housing portfolio. The core practising qualification is England and Wales; appropriately qualified advice must be obtained for matters outside the postholder’s jurisdiction or competence.
Reporting To: Legal Director & Company Secretary.
Direct Reports: No line-management responsibilities are specified.
Location: Widnes, with hybrid arrangements to be agreed.
Travel Expectation: Travel as required to support property matters and organisational needs.
Contract: Permanent; 37.5 hours per week, with the option to work compressed hours over four days. Part-time arrangements of 30 hours or more may be considered.
Salary: £57,000–£62,000 full-time equivalent.
Collaboration: Property, Facilities, Business Development and operational teams; Commercial Solicitors and the wider legal team; the Company Secretary, trustees and external legal advisers as appropriate.
Budgets: No separate budget ownership is specified. External expenditure and financial commitments must be approved in accordance with delegated authority.
Qualifications, Experience, and Knowledge (e essential; d desirable)
· (e) Qualified solicitor in England and Wales with a current practising certificate.
· (e) At least three years’ demonstratable post-qualification experience in commercial and residential property and leases, housing, housing conditions, residential landlord and tenant work and/or property litigation.
· (e) Strong working knowledge of the legal framework governing residential repairs and fitness, civil procedure and the Pre-Action Protocol for Housing Conditions Claims (England).
· (e) Demonstrable experience independently managing a contested property and housing litigation caseload, including pre-action advice, case strategy, evidence gathering, drafting statements of case, disclosure, settlement negotiations and preparation for hearings.
· (d) Experience working in-house for a registered provider, local authority or other public-sector landlord.
· (d) Experience obtaining injunctions or other legal remedies to secure access to residential properties.
· (d) Experience engaging and instructing external legal support.
· (d) Experience delivering training, developing precedents or guidance, and supporting policy or process improvement.
· (d) Strong working knowledge and practical application of the Civil Procedure Rules and relevant pre-action protocols.
· (d) Experience advising senior stakeholders on litigation risk, likely outcomes and proportionate resolution.
Competencies, Skills, and Abilities (e essential; d desirable)
· (e) Proven ability to manage a substantial caseload, prioritise competing deadlines and progress matters with appropriate autonomy.
· (e) Excellent legal analysis, drafting, negotiation and communication skills, including the ability to explain complex issues clearly to internal stakeholders.
· (e) A collaborative, solutions-focused approach and the confidence to challenge constructively, influence operational colleagues and drive timely action.
· (e) Strong attention to detail and an ability to use claims information and trends to identify risk and support measurable service improvement.
Personal Attributes (e essential; d desirable)
· (e) Commitment to resident safety, fair outcomes, equality, diversity and inclusion, and to acting with integrity in accordance with regulatory obligations.
· (e) Professional Judgement: Recognises the limits of personal competence and escalates significant risks or matters requiring specialist advice.
· (e) Accountability and Collaboration: Takes ownership of agreed actions and works constructively with colleagues and advisers.
Tasks and Responsibilities (representative, not exhaustive)
· Responsible for the acquisition and disposal of residential property.   Undertaking legal due diligence and providing oversight and advice to stakeholders.
· Applications to HM Land Registry to register any applicable transactions, completing SDLT returns and any other applicable reports.
· Preparing Board Papers for the Charity Trustees to dispose of property in accordance with the Charities Act 2011 (as amended by the Charities Act 2022).
· Reviewing, advising and negotiating on leases, licences, tenancy agreements or any other asset management agreements.
· Providing strategic advice to stakeholders on optimising our existing housing stock, including advice on and application of relevant legislation.
· Drafting, negotiating and, where appropriate, overseeing a broad range of property and development documentation, including contracts for sale, transfers, leases, easements, deeds of covenant and ancillary transaction documents.
· Draft responses to letters of claim, pleadings, witness statements, applications, disclosure, instructions to experts and counsel, settlement agreements and other legal documents.
· Working with Commercial Solicitors to share knowledge and advice on any Service Level Agreements and housing impact.
· Working on M&A transactions and advising the Company Secretary on the findings of due diligence and any relevant property searches.
· Identify recurring operational or control failures and recommend changes to policies, procedures, record keeping, escalation routes and staff guidance.
· Monitor developments in housing law, regulation and best practice, briefing relevant teams and delivering practical training or legal updates.
· Comply with professional obligations, data-protection requirements, internal governance arrangements and all applicable regulatory standards.
Behaviours and Values
At Community Integrated Care “how” you approach your work is just as important as “what” you do. The postholder is expected to demonstrate the charity’s values and the behaviours appropriate to the role. Alignment to the guide to behaviour is to be confirmed.
Job Evaluation
Internal Evaluation Level: 3B
Best Lives, Bolder: Success Measures
	Priority
	Success measures and sources

	Excellence
	Accurate and timely property transactions, advice and dispute management, with deadlines and material risks appropriately managed. Sources: transaction records, matter reviews, deadline reports and stakeholder feedback.

	Enabling
	Clear advice, useful precedents and practical training that support colleagues to meet property and housing obligations. Sources: guidance, training feedback, stakeholder feedback and process reviews.

	Influence
	Effective collaboration and constructive challenge that support informed property decisions and timely action. Sources: decision records, stakeholder feedback and evidence of agreed actions.

	Reach
	Effective property legal support for acquisitions, service developments and portfolio changes. Sources: due diligence reports, project milestones, transaction completions and post-completion actions.


Structure
Reports to: Legal Director & Company Secretary. No direct reports specified.
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